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About Prevent Child Abuse NJ

Prevent Child AbuseNew Jersey is a nonprofit organization working to end child abuse.
Our mission is toprevent child abuse ET A1 1 1T &£ EOO & Oi Oh A 0 All 1 £

For more than 30 years , Prevent Child AbuseNew Jersey has implemented a broagnge of
prevention services that now operate in all 21 counties of the state. We are governed by a volunteer
board of corporate and community leaders who represent a broad spectrum of expertise. Operating
on a budget of which 92% is devoted directly to pygram services, we employ a staff of 31
professionals from a variety of disciplines, including law, public policy, social work, education, and
journalism. We deliverservices in all 21 counties through these primary methods:

e We expand and coordinate home visitation programs  for high-risk families to engage
them in intensive parenting education and connect them to community servicashich keep
them healthy and out ofcrisis. By reaching out to families around the time of thek AA U8 O
birth, we teach healthy and safe parenting practices so that all babies have the opportunity to
get off to the right start

e We provide training, technical assistance and quality assurance services to local
organizations as theyreplicate a host of nationallyresearched prevention models proven to
prevent child abuse and create healthier familiedVe are the state affiliate for several
nationally acclaimed prevention programs, including Healthy Fara#, Parents As Teachers
(PAT), Every Person Influences ChildréEPIC) and serve as the stdarent Information and
Resource CentdPIRC)

o Wedeliver certified, high -quality education to build professional skills and raise
community awareness around effective strategies to preventild abuse and strengthen
families.

In 2006, Prevent Child AbuseNew Jerseybecamethe recipient of a fiveyear grant from the U.S.
Department of Education, Office of Innovation antimprovement to implement the New Jersey State
Parent Information and Resouce Center (NJPIRC)Research consistently demonstrates thgparent
involvement is a key factor in longterm educational success, particularly for higfrisk students.

The overall goal of NJPIRC ie improve student academic achievement and to help ensutbat

students in New Jersey particularly those in low performing districts, achieve high academic

performance. Through NJPIR®revent Child Abusez New Jerseyis working to provide leadership

and technical assistance to noiprofit organizations and locl educational agencies to help those

I OCAT EUAOGET 1O AAOGAT TP DPi1EAEAOh DPOIT COAI Oh AT A DPOA
educational experiences. A strong body of evidence demonstrates that children are far more likely

to succeed in school whn their parents and caregivers are engaged in the process.

NJPIRC Title | Parent Involvement: A SekEfvaluation Tool www.njpirc.org
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About NJPIRC

What is a Parent Information Resource Center?

ParentInformation Resource CentergPIRC) authorized by subpart 16 of Part D of Title V of the
Elementary and Secondary Education Act (ESEA) are schoollinked or schoolbased centers
established by nonprofit organizations and consortia of nonprofit organizations antlocal

Educational Agencies (LEA)nder competitive grants fromthe U.S. Department of Educatian

These Parem Information Resource Centers provide comprehensive training, information, and
support to parents, individuals who work with parents,State Education Agencies (SEA)EAs, and
other organizations that carry outparent education and family involvement progams. In awarding
grants under this program, the Department has given priority to centers that make parents aware

of, and help them take advantage of, the public school choice and supplemental educational services
provisions of Title I, Part A. Tdearn more about thecenters, go to http://www.nationalpirc.org .

Where is the Parent Information Resource Center In
New Jersey’

Prevent Child AbuseNew Jerseyis the recipient of a fiveyear grant from the U.S. Department of
Education, Office of Innovation andmprovement to implement the New Jersey State Parent
Information and Resource Center (NJPIRC). The overall goal of NJPIR€immprove student

academic achievement and to help ense that students inNew Jersey particularly those in low
performing districts, achieve high academic performance. Through NJPIRC, RCAs working to
provide leadership and technical assistance to neprofit organizations and local educational
agenciesto help those organizations develop policies, programs, and practices that involve families
ET OEAEO AEEI AGO AAOAAOEI T Al AODbAOEAT AROS !
far more likely to succeed in school when their parents and cagivers are engaged in the process.

How do | contact NJPIRC?

By Phone: 1-800-CHILDREN The New Jersey State Parent Information & Resource Center

By Internet:  www.njpirc.org N I ’I :
By Email: njpirc@preventchildabusenj.org C

In Writing: Prevent Child Abusez New Jersey
103 ChurchStreet, Suite 210
New Brunswick, NJ08901
Attn: NJPIRC

another program of
% Prevent Child Abuse
New Jersey
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About this Guidebook

What is the purpose of thigguidebook?

This guidebookis intended to act as a guide for schools and districts who are looking to improve
their parent involvement programs and implement best practices to meet the ragrements under
Title 1, Part Aaccording to the standards of thdelementary and Secondary Edeation Act (ESEA)
This guidebookwill provide information on documentation, evidence, and practices that not only
meet compliance but allow schools to apply exceptional practices to their curreperent
involvement programs.

Who should use thisgguidebook?

This guidebookis intended for anyone who is interested in learning about the parent involvement
requirements in New Jersey This guide can be used byistrict and school administrators, as well &
Parent Advisory Committees within schoolsto develop andimplement exceptional Parent
Involvement programs in accordance with No Child Left Behind Title I, Part A, Section 1118

What is in theguidebook?

This guidebook contains 3main sections

Section 1: The Self-Evaluation Tool and Checklist
On pages 36 you will find the SelfEvaluation Tool. The ool will outline and explain each statute
for parent involvement that all Title | schools inNew Jerseymust follow by providing you with:

the original statute from the ESEA

a plain language summary of the wmtute,

the evidence needed to meet complian¢and

exceptional practices that have been suggested by NJPIRC for schdb#t have gone above
and beyond compliance and have met each statute with excellence.

hPowonNPE

On page 26 of the tool you will find @hecklist that will allow you to summarize the information
you have gathered on the previous pages. You may use this checklist as a tool to help you prioritize
areas that need improvemenbr to celebrate areas that have been found as exceptional.

Section 2: Your Next Steps: Planning a Quality Parent Involvement Program
This section of the guidebook is intended for schools who have completed the selfaluation tool
and are ready to begin improving their parent involvement programsin this section you will find:

1. Your Next Steps, a helpful guide for schools who have completed the sadfaluation tool
and would like to address the areas that may be out of compliance.

2. The NJPIRC Family Friendly Walkthrough , a tool that helps schools evaluate the overall
environment of the school and assist igreating a friendly and welcoming school
environment for families, staff, and students.

! Public Law print of PL 16710, theNo Child Left Behind Act of 2001
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3. *TUAA %bOOAET 80 ¢ +AUO O1 30AAADDeEDerview AFIOAT O ) 1
research-based information on parent involvementpractices developed at Johns Hopkins
University.

Section 3: Parent Involvement Resource Guide

The Parent Involvement Resources and Sample Documerasthe end of theguidebook are
intended to be a useful source of necessary documents and other tools tkall help educational
institutions enhance their parent involvement programs.

Please notethis guidebookaddresses areas dfitle |, Part A and is not a comprehensive guide to the
entire No Child Left Behind Act.

In what formats is theguidebook available?

The guidebookis available in print, CD-Rom, and online. You can request copies of tlyglidebook by
visiting www.njpirc.org or by calling 1-800-CHILDREN

NJPIRC Title | Parent Involvement: A SeEfvaluation Tool www.njpirc.org
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Sectionl1l: Title | Parent Involvement Self Evaluation Tool

TITLE | PARENTINVOLVEMENT

SELFEVALUATIONTOOL

How to Use this Tool

1. Review eachsection in the Evaluation Too(Pages 425).

2. Rate each sectioy checking one of threecategories Not @mpliant, Compliant, or Exceptional
Practice

3. Create a plan for actionEnter Actions Needed, Resources Needed, Key Dates, People, Barriers, and
Strengths.

4. Transfer each score to the easy view seffvaluation summary tableon page26.

5. Delegate tasks/teams for each area that does not meet compliance and use the plan you have ldpeel
in the evaluation tool tobeginimproving your current practices.

Rating System
Not Compliant - (NC)

Use this ratingif the LEAs choolis unable to provideevidence thatall requirements for the section have been

met. This includes partial completionfor a requirement. For example; foiSection 1118(d)if the LEA can

provide a document showing that schookparent compact has been createbut cannot provide evidence that

All DPAOAT 0O OAAAEOAA OEA AT i PAAOh OEA , %! xI1 Ol A

Compliant - (C

Use this ratingif the LEA/schoolis able to provide evidence and/or documentation that the requirement has

been met. Evidence must be provided to be compliarftor example; for 8ction 1118(d),if evidence can be

shown that a schoeparent compact hasbeen developedncludes allcomponents required by Title I, has been

developed jointly with parents, has been distributed to all parents, and is reviewed and updated annually in

coordination with parenth UT O x1T O1T A | AOE O#.11 bl EAT 06 A O OEEQ
Exceptional Practices - (EP)

Use tis rating if the LEA/School has met all requirements to be considered compliant and has gone above

and beyond the required expectations for the sectionThis rating may not be available for every section

For example: The school has met all compliancqguigements forSection 1118(djand has used theompact as

an action plan/guideto increase academic achievemethirough parent involvement The compact is signed by
all parents and students and igferredto on a regular basis throughout the year

Evaluation Tool 2
If you have rated your LEA/schooNot Compliantin any area, use the evaluation tool to help you create an
action plan toward compliance.Note: You may use this area if you are in compliance and wish to incorporate
suggested exceptiongractices by NJPIRC or other best practices

Actions to Take: Use this area to list the steps needed to ensure compliance in the given area.

Resources Needed:List any resources you will need to become complianResources may include funding,
volunteer assistance, training/education,etc.

Key Dates: Use this area tmote important dates and deadlines that are essential to meeting compliance.
Key Persons: List all persons/departments that are responsible for each task.

Strengths and Barriers: Brainstorm a list of strengths and/or barriers the LEA/schoolhave in each area. List

all obstacles that mayneedto be overcome in order to meet compliance.

2 Ferguson, C. (2009)A Toolkit for Title | Parental Involvement Austin, TX: SEDL Available at http:// www.sed|.org/ connections/toolkit

OAAODBEI
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Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1111 (h)(6)(A )

Parent & Right To Know (Qualifications )
A District

At the beginning of each school year, each Title | school must notify parents of
each student their right to request, and receive in a timely manner, information

regarding the professional qualifications of the stude
Parents may req uest,at a minimum , the following : (i) Whether the teacher has met s tate

qualification and licensing criteria for the grade levels and subject areas in which t he

teacher provides instruction; (i) Whether the teacher is teaching under emergency or other

provisional status through which s tate qualification or licensing criteria have been waived ;

(iii) The baccalaureate degree major of the teacher and any other graduate certification or

degree held by the teacher, and the field of discipline of the certificat ion or degree; and (iv)

Whether the child is provided services by paraprofessionals and, if so, their qualifications.

To Meet Compliance:

C Parents of students in Title | programs must be made aware of their rights under this section.
The LEA must be ablet o provide documentation proving parents have been informed.

C Ifaparent has requested this information, the letter containing the information must be on
file .

Evidence/Documentation

C} Meeting agendas in which this topic was discussed with parents of students  in Title |
programs .

C Letters to parents  of all students in Title | programs

C} An official document  /notification made available to all parents of students in Title | programs
(e.g. handbook, district policy book , website , etc .).

Exceptional Practices Sugge sted by NJPIRC

(; A letter /notification is sentat the beginning of each year explaining these rights to ALL parents
in Title I schools

Parentdéds Right t o Isdawnertedinhsevenabptade®imcluding but not limited
to; the district /school policy book and district ~ /school website .

C Parentdéds Right to Kawiable imé&formahand languageithatis comfortable
for ALL parents.

Parents are informed during the yearly Title | meeting and it is documented on the agenda.
Parents are also reminded of the Right to Know information on a regular basis.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Actionsto  Take

Resources
Needed

Key ‘ Barriers and Strengths to

‘ Key Dates ‘ Persons Keep in Mind

Page 4 NJPIRC Title | Parent Involvement: A SeEfvaluation Tool www.njpirc.org



Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Section 1111 (h)(6)(B )(ii)

Parent & Right To Know (Additional Information)

A District
The school must notify parents of all students in Title | programs inatimely manner iftheir
child has been assigned  to, or has been taught for four or more weeks by , ateacher whois

not highly -qualified.
To Meet Compliance:

C Parents must be notified about this requirement.

Q Parents must be notified if their child has been taught by a non -highly qualifi ed teacher for 4
or more weeks.

Q A copy of the documentation must be on file.

Evidence/Documentation

Q Meeting agendasinwhich t he topic of fApar e waddscussédght t o knowo

C Letterstoparents di scussing their. Aright to knowo

Q An official document that is distribute d and available to all parents (e.g. handbook, district
policy book ).

C Letter explaining the assignment of a non -highly -qualified teacher inth e classroom for 4 or
more weeks.

Exceptional Practices Suggested by NJPIRC

C A letter is sent by the school at the beginning of each year explaining these rights to ALL
parents .

C Parent 6 s Ri gihformation is Hotuwnented in several places , including but not limited
to; the district /school policy book and district ~ /school website .

C; Parents are informed during t he yearly Title 1 meeting and it is documented on the agenda.

C Parents of ALL students are notified if their child has been assigned or has been taught for four
or more weeks by ateacher whois non  -highly -qualified.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Resources Key Barriers and Strengths
Needed Persons to Keep in Mind

‘ Key Dates ‘

Actionsto  Take ‘

NJPIRC Title | Parent Involvement: 3elf-Evaluation Tool www.njpirc.org Page 5



Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)

District Level Parent Involvement Policy z Component 1: Written and Distributed
District A School

Each LEA that receives Title | funds must develop jointly with, agree on, and distribute to
parents of all students in Title | programs a written parent involvement policy.

To Meet Compliance:

The LEA must have a parent involvement p olicy .

The p olicy must be jointly developed with parents of students in Title | programs
The policy must be agreed upon with parents of students in Title | programs

The policy must be distributed to all ~ parents of students  in Title | programs

) O O O

Evidence/Documentation

C Copy of the policy.

C; Alist of individuals who drafted the policy. This list must include  parents of students in Title |
programs .

Q Documentation/minutes that provide evidence that the policy was agreed upon by parents of
students in Title | programs

Q Evidence that the policy was distributed to all parents of students in Title | programs (e.q.

agenda from meeting in wh ich the policy was distributed ).
Exceptional Practices Suggested by NJPIRC

C The parent involvement policy is distributed in a variety of formats, (e.g. district website,
mailing , district handbook, public display ).

C; This information is written in a format and language that is comfortable for ALL parents.

(; The parent involvement p  olicy is made available  and distributed to ALL parents.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

‘ Resources Key ‘ Barriers and Strengths

Actionsto  Take Needed Persons to Keep in Mind

‘ Key Dates ‘

Page 6 NJPIRC Title | Parent Involvement: A SeEfvaluation Tool www.njpirc.org



Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(A)

District Level Parent Involvement Policy z Component 2: Title | Plan
District A School

Each LEA that receives Title | funds must involve parents in the joint development of
the plan under section 1112, and the process of school review and improvement under
section 1116.

To Meet Compliance:

C; The parenti nvolvement policy must include a section which states how parents will be
included in the joint development of the district Title | plan

C; The LEA must show evidence that the plan was developed jointly with parents of students in
Title | programs . Parents must be able to provide their input in the plan, not just appr ove a
plan developed by the LEA.

C New Jersey requires t hat distr icts upload this document into Electronic Web Enabled Grant
System (EWEG).

Evidence/Documentation
C Documentation in the parent involvement policy of this requirement and of the process for
including parents in the development of the plan
C Evidence that parents were included in the joint development of the Title | plan. (e.g.
agendas, sign -in sheets, meeting minutes, etc. ).

Exceptional Practices Suggested by NJPIRC

(; The p lans are available in several places , including but not limited to, dist rict policy book and
district website

(; Parents are encouraged and welcomed by the LEA to actively participate and provide input in
both plans.

(; Several attempts are made to gather the input of ALL participating parents , regardless of their
ability to attend face -to -face meetings.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

‘ Resources

Key Barriers and Strengths
Needed

Persons to Keep in Mind

‘ Key Dates ‘

Actionsto  Take

NJPIRC Title | Parent Involvement: 3elf-Evaluation Tool www.njpirc.org Page 7



Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(B)

District Level Parent Involvement Policy z Component 3: LEA Support for
Participating Schools

District A School

The p arent involvement p olicy must describe how the LEA will provide the coordination,
technical assistance, and other support nece ssary to assist participating schools in planning
and implementing effective parent involvement activities that improve student academic
achievement and school performance.

To Meet Compliance:

(; The parentinvolvementp olicy must include a section that describes how the LEA will support
schools in planni  ng and implementing  effective parent involvement activities that improve
student academic achievement
The LEA must document school -level activities and  have evidence that the LEA  has assisted
with coordination, technical assistance and other support.

Activities must be linked to student academic achievement.

Evidence/Documentation

Q Documentation of requirement, and  of the process for meeting the requirement in the parent
involvemen t p olicy.

Q Meeting agendas, minutes, and handouts from staffin ~ -service and training sessions.

C Meeting agendas, minutes, sign -in sheets, and handouts from school -level activities that
describe the LEA®&s involvement.

Exceptional Practices Suggested by NJPIRC

(; The LEA utilizes parent partici pation in the training of staff ( e.g. parents as trainers, open -
table discussions with parents on the topic of parent involvement to improve student academic
achievement and school performance ).

The LE A adopts an effective r  esearch -based model proven to increase parent involvement and
trains staff and parents.

The LEA conducts an  evaluation to examine th e overall effectiveness and quality of the
training.

The LEA, through multiple methods, conducts evaluations to gauge the level of staff
understanding of the link between parent involvement and student achievement.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Actionsto  Take

‘ Resources

Key ‘ Barriers and Strengths
Needed

Persons to Keep in Mind

‘ Key Dates ‘

Page 8 NJPIRC Title | Parent Involvement: A SeEfvaluation Tool www.njpirc.org



Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(C)

District Level Parent Involvement Policy z Component 4: Building Capacity

District
The LEA must build the schools' and parents' capacity for strong parent involvement
through (1) providing assistance to parents of children served by the school or LEA, as

appropriate, in un  derstanding such topics as the s tate's academic content standards and
state student a cademic achievement standards, s tate and local academic assessments, the
requirements of this part, and how to monitor a child's progress and work with educators to

improve the achievement of their children

To Meet Compliance:

Q The LEA must e ducate parents and provide awareness about New Jersey Core C urriculum
Content Standards  and student achievement standards.
C Educate parents about state and local academic assessments
C; Provide parents wit h assistance on how to monitor their chil dés progress.
Q Assist parents in working with educators to improve the achievement of children.
Evidence/Documentation

C Sign-in sheets, workshop agenda s, meeting minutes, correspondence
C Workshop materials and handouts.

Exceptional Practices Suggested by NJPIRC

C The LEA offers ongoing  training for school staff on such topics and ensures that educators are
comfortable speaking to parents about such topics.
C; The LEA provides multiple opportunities  (workshops, activities, tip sheets, websites) for

parents to receive this information in a language and format in which they are comfortable.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Resources

Actionsto  Take ‘ Needed

Key ‘ Barriers and Strengths
Persons to Keep in Mind

‘ Key Dates ‘

NJPIRC Title | Parent Involvement: 3elf-Evaluation Tool www.njpirc.org Page 9



Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(C)

District Level Parent Involvement Policy z Component 4: Building Capacity
District

The LEA must build the schools' and parents' capacity for strong parent involvement
through  (2) providing materials and training to help parents to work with their children to

improve their children's achievement, such as literacy training and using technology, as

appro priate, to foster  parent involvement.

To Meet Compliance:

C The LEA p rovide s parent trainings to help parents work with their children to improve their
achievement.

C The LEA p rovide s training in the areas of literacy, using technology, etc . to foster parent
involvement.

Evidence/Documentation

C Sign-in sheets, meeting minutes
C  Workshop handouts
C Schedule of trainings offered

Exceptional Practices Suggested by NJPIRC

C The LEA provides ongoing training for parents in many areas that encourage and promote
parent involvement.

The LEA seeks parent input on training topics, times, locations, and dates.
The LEA invites ALL parents to attend workshops.
The LEA conducts a regular needs assessment to determine the current needs of the parents.

O OO O

The LEA provides topics that meet the needs of their parents, such as adult literacy, basic
math, etc .

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Resources

Key Barriers and Strengths
Needed

‘ Key Dates ‘ Persons to Keep in Mind

Actionsto  Take ‘
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Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(C)

District Level Parent Involvement Policy z Component 4: Building Capacity
District

The LEA must build the schools' and parents' capacity for strong parent involvement
through  (3) educating teachers, pupil services personn el, principals, and other staff with
the assistance of parents, in the value and utility of contributions of parents ; and also in
how to reach out to, communicate with, and work with parent s as equal partners,

implement and coordinate parent programs, and build ties between parents and the school

To Meet Compliance:

The LEA must p rovide staff in-service training on communicating and working with parents.
The LEA must p rovide staff training on how to implement and coordinate parent programs.
The LEA must e ncourage and train staff on how to build ties between parents and the school.
The above should be conducted with the assistance of parents.

) O O O

Evidence/Documentation

C Sign-in Sheets
C Agendas
C Workshop materials

Exceptional Practices Suggested by NJPIRC

C The LEA p rovides ongoing training to staff to encourage ongoing communication between
parents and staff.

C; The LEA encourages parent input on such trainings and allows parents to attend and facilitate
some trainings  for school personnel

C The LEA encourages teachers and parents to jointly coordinate, enhance , and implement
parent programs.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Actions to  Take ‘ Resources ‘Key Dates ‘ Key ‘ Barriers and Strengths

Needed Persons to Keep in Mind
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Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(C)

District Level Parent Involvement Policy z Component 4: Building Capacity
District

The LEA must build the  schools' and parents' capacity for strong parent involvement
by (4) to the extent feasible and appropriate, coordinate and integrate parent involvement

programs and activities with Head Start, Reading First, Early Reading First, Even Start , the
Home Instruction Programs for Preschool Youngsters, the Parents as Teachers Program , and
public preschool and other programs, and conduct other activities, such as parent resource

centers, that encourage and support parents to more fully participate in the educ ation of

their children.
To Meet Compliance:

C The LEA must , when appropriate, coordinate and integrate parent involvement programs and

activities with other preschool programs in the community and school.
C; The LEA musti mplement other programs , such as parent resource centers that encourage and
support parents  to more fully participate in the education of their children.
Evidence/Documentation

C; Letter of partnership or other formal acknowledgement that provides evidence of partnerships
with preschool programs.

Q Evidence such as sign -in sheets, pictures, quality evaluations of other programs.

Exceptional Practices Suggested by NJPIRC

(; The LEA goes above and beyond to implement programs (other than listed above) that are

innovative and attractive toparents, and encour age parents to be a full part
education.
C; The LEA coordinates with community programs on an ongoing _ basis, ensuring the link between
early childhood, parent involvement , and student success.
Evaluation  Tool
C Not Compliant C Compliant C Exceptional Practices

Resources
Needed

Key ‘ Barriers and Strengths

‘ Key Dates ‘ Persons to Keep in Mind

Actionsto  Take ‘
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Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(C)

District Level Parent Involvement Policy z Component 4: Building Capacity
District

The LEA must build the schools' and parents' capacity for strong parent involvement

through  (5) ensuring that information related to school and parent programs, meetings,

and other activities is sent to the parents of students in Title | programs inaformat and, to
the extent practical , in a language the parents can understand.

To Meet Compliance:

C The LEA must p rovide all materials,  activities , and correspondence for parents of students in
Title | programs  in a language and format that can be understood.

Evidence/Documentation

Q Samples of materials provided in multiple languages.
C Evidence of use of interpret  ers.

Exceptional Practices Suggested by NJPIRC

C The LEA provides all materials and activities in a format and language that ALL parents can
understand.

C Information is sent through several avenues , including flyers, phone, website, and face-to-
face.

C Interpretation services are used for all families who speak a language other than English.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Resources

Key Barriers and Strengths
Needed

Persons to Keep in Mind

‘ Key Dates ‘

Actionsto  Take ‘
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Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(2)(D)

District Level Parent Involvement Policy 7z Component 5: Evaluation

District
The LEA must ¢ onduct, with the involvement of parents, an annual evaluation of the
content and effectiveness of the parent involvement policy in improving the
academic quality of the schools served under this part , including identifying barriers

to greater participation by parents in activities authorized by this section (with particular

attention to parents who are economically disadvantaged, are disabled, have limited English
proficiency, have limited literacy, o r are of any racial or ethnic minority background), and
use the findings of such evaluation to design strategies for more effective parent
involvement, and to revise, if necessary, the parent involvement policies described in this
section .

To Meet Complian ce:

C; The LEA must document  the process for how the LEA will ev aluate, on ayearly basis, the
parenti nvolvement policy.

C The LEAmustc onduct an annual evaluation of the co ntent and effectiveness of the p arent
involvement policy .
C TheLEAmusti dentify barriers to greater parent participation
C; The LEA musti dentify the barriers  of includingihard to reacho parents.
C TheLEAmustu se the findi ngs of the evaluation to revise and improve the  parent involvement
policy .
Evidence/Documentation

C} A section inthe parenti nvolvement policy which states the evaluation process.
(; Meeting agendas, minutes, sign -in sheets from evaluation meetings.
(; A revised parent involvement policy.

Exceptional Practices Suggested by NJPIRC

C; The LEA has an open forum/meeting to di scuss the revision of the parent involvement policy.
The meeting includes parents of students in Title | programs

C The LEA uses research -based strategies to improve parent involvement.

C; The LEA provides detailed information about how the evaluation process will take place and
how parents are encouraged and welcomed to participate.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Resources Kev Dates Key Barriers and Strengths
Needed y Persons to Keepin Mind

Actionsto  Take ‘
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Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(3) and Section 1118(a)(3)(C)

Funding AIIocation§_ for Title |
District A School

Each LEA shall reserve not less than 1 percent of Title | funds for parent

involvement activities , including promotin g family literacy and parenting . At least 95
percent of the funds reserved must be distributed to Title | schools . (NOTE: LEAs
with a Title |, Part A allocation of $500,000 or less must carry out the provisions of section

1118, but are not required to reserve any specific amount from their Title |, Part A

allocationto do so )

To Meet Compliance:
C The LEA can document the 1% set aside through approved budgets and can show a formula
by which the 95% of the funds were determined and distributed to schools.
Evidence /Documentation
C Annual budgetand  the district & EWEG Electronic Web Enabled G rant System .
Exceptional Practices Suggested by NJPIRC

C The LEA reserves greater than 1% for parent involvement activities.

District administrators and s chool staff are aware of  the funding set aside for parent
involvement.

C The LEA makes additional funds (other than the required 1%) available for parent involvement
activities at the request of parents and school staff when funding is available

The LEA uses the reserved f unds appropriately to enhance parent involvement programs

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Resources
Needed

Key ‘ Barriers and Strengths

‘ Key Dates ‘ Persons to Keep in Mind

Actionsto  Take ‘
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Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1118(a)(3)(B)

Funding Allocations z Parental Input
District A School

Parents of children receiving Title | services are involved in the decisions regarding how
reserved funds are allotted for parent involvement activities.

To Meet Compliance:

C The LEA must include  parents of students in Title | programs in the decision of how the funds
are allotted for parent involvement activities.

Evidence/Documentation

Q Meeting minutes, agendas, sign -in sheets, correspondence that documents parent input.

Exceptional Practices Suggested by NJPIRC

C All parents are informed of their right to be involved in the budgeting of parent involvement
funding.

Parent input f or activities that will enhance student achievement are documented and
considered.

Parent input can be received at a variety of times and places that are convenient for their
schedules.

Parents are encouraged and feel welcomed to provide input.

OO0 O O

Parents are involved in an evaluation of the outcomes of the parent involvement activities.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

. Resources
Actionsto  Take ‘ Needed

Key ‘ Barriers and Strengths
Persons to Keep in Mind

‘ Key Dates ‘
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Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Section 1118(b)(1)

School Level Parent Involvement Policy

A District | School
Each school served under this part shall jointly develop with, and distribute  to, parents
of students in Title | programs a written parent involvement policy,  agreed upon by such
parents, that shall describe the means for carrying out the requirements of subsections (c)
through (f) of Section 1118. Parents shall be notified of the policy in an understandable
and uniform format and, to the extent ~ practical , provided ina la nguage the parents
can understand . Such policy shall be  made available to the local community and
updated periodically to meet the changing needs of parents and the school.

To Meet Compliance:

C Each school must jointly develop, with parents of students in  Title | programs , a parent
involvement policy. The policy must be agreed upon by parents .

C The policy must be written in a language and format that the parents can understand.

C The policy must be made available to the local community

Q The policy must be upda  ted periodically to meet the needs of the parents and school.

C The policy must describe how the school will carry out subsections (c) -(f) of section 1118.

Evidence/Documentation

Q School -level parenti nvolvement policy .

C Evidence that the policy was developed joi ntly and agreed upon by parents (e.g. meeting
minutes, sign -in sheets, correspondence, emails, meeting agendas, etc. ).

C Evidence that the policy is updated periodically.

Exceptional Practices Suggested by NJPIRC

The policy is updated annually.
The policy is developed to meet the needs of ALL parents.
The policy is distributed in a variety of formats to parents and the community.

O OO O

The policy is written in all languages spoken by parents in the school community.

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Actionsto  Take

‘ Resources

Key ‘ Barriers and Strengths
Needed

Persons to Keep in Mind

‘ Key Dates ‘
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Section 1: Title | Parent Involvement Self Evaluation Tool

Section 1118(c)(1)(2)

Annual Title | Parent Meeting

| District | School
An annual meeting is held at each Title | school at a convenient time , Where all parents
of participating Title | students are invited and  encouraged to attend , to inform parents of
their school & Title | plan, explain the requirements of the Title | program, and inform
parents of their right to be involved in the school improvement plan , their options of school

choice, and SES.

The school must offer a flexible number of meetings , such as in the morning or evening,
and may also provide transportation, childca re, or home visits with Title | funds.

To Meet Compliance:

The s chool must hold an annual Title | meeting for parents of participating Title | students.
Parents must be invited and encouraged to attend.

Duringt he meeting the school must inform the parents about the Title | plan and explain the
Title | requirements.

During the meeting  parents must be informed of their right to be involved in the school
improvement plan.

During the meeting parents must be informed of their options of SES and school choice, i f
applicable.

Multiple meetings are held.
Meetings are held at flexible times
Meetings are available in a variety of formats, (e.g. home visits, one  -on-one, etc.).

OO0 O O OO0

Title I funds are used to provide transportation, childcare and home visits if needed.

Evid ence/Documentation

Evidence that the meeting was held (e.g. m eeting minutes, sign in sheets, agenda, etc. ).

Evidence that parents were invited and encouraged to attend (e.g. flyers, correspondence,
invitations, etc. ).

Evidence that parents were informed of the Title I plan  and Title | req uirements , their options
of school choice and SES, as well as their righ ts to be involved in the school

Evidence thatt he school holds the Title | meeting separate from other meetings.
Agendas that include dates and times of meetings.

OO0 0O OO0

Evidence that meetings are offered at flexible times and places and that transportation and
childcare are available.

C Evidence that T itle | funds were used to provide these services

Exceptional Practices Suggested by NJPIRC

C} The school provide s multiple options for parent meeting times.

The school goes to extraordinary lengths to make sure all parents receive the information from
the T itle | meeting by volunteering time for home visits.

C} The s chool makes all efforts to ensure parents are aware  that transportation and childcare are
available for the Title | meeting.

All information about the meeting and information received at the meeting is in a format and
language that is comfortable for parents.
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Sectionl1l: Title | Parent Involvement Self Evaluation Tool

Evaluation Tool

C Not Compliant C Compliant C Exceptional Practices

Actionsto  Take

‘ Resources

Key Barriers and Strengths
Needed

Persons to Keep in Mind

‘ Key Dates ‘
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